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� Get to the ‘Online Appointment System’ interface 

� Please select the service you need. Select ‘Make Appointment’ for 

demonstration 
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� Please select the service you need. Select ‘Authorization to Stay for 

Non-resident Workers’ for demonstration 

� If you have any question, click ○?  for further information 

 

 

 

 

 

 



3 

� Fill in the necessary information and click ‘Next’ when you are done. The 

interface will then display a system reminder message  

� If you have any question, click ○?  for further information 
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Please read the message carefully and then click ‘Next’ to continue 
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Select the date you plan to make the application. Then the interface will display the 

available time slots 
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Select the time you plan to make the application and then click ‘Confirm’ 
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Authorize the Residence and Stay Affairs Department to remind you of the scheduled 

date by selecting ‘SMS’ and/or ‘E-mail’ and then click ‘Next’ 
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� Click ‘Print’ to print the ‘Online Appointment Confirmation’ and then click 

‘Done’ to exit 

� Please read the remarks carefully 

 

    


